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Induction Tutor support on Step Lab

How to set term dates:

Setting term dates: 3) Click on edit term dates

1) Click on Lead :
Administrate programmes
Staplabs = A @ Search
# Home . 2

* Ambition HQ
° Nt Wi Bessing 1 041 ™ w

= Lasm This group has B2 members

o Eatie 5 members are on programmes
& members have acoxn

= Support

63 memibers need acoach

4) Edit term dates on right of screen as needed

2] Click on the school you wish to set dates for (in this case Ambition HQ)

Austusmn Term 1

™ Ambition HQ Mon 6 Sep'21 Sun 24 0ct"21

Rirvert t Ambiticn Institute’s default schedule Autumn Term 2
Adminitrate programmes Editterm dtes

‘@ Search

& AmbitionHQ Create
+ 202022

2020/21

Mon 1 Nov'Z1 Sun 17 Dec’21

Spring Term 1

Mon 3 Jan'22 Sun 20 Feb'22

This group has 2 members

5 members are on programmes
& members hive a coach

&3 members need a coach

Spring Term 2

How to assigh coaching pairs:

1) Select school as above. The number of ECTs requiring a mentor will be shown below the school name. Scroll down to view list of participants.
Steplab ¢ .

Audmiritrate programmen B term drtes

# Home o Search

Amdbition MG
-

o Coach

= Learn

@ Profile

® Support

#  iInclude @ Inchade sub-group o
extemal roles memibershige.

2) Click on assign coach and begin typing mentors name to select

A

Ambition HQ
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Induction Tutor support on ECT manger:

How to login:

www.Irtshub.org.uk
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Login through the button on our website or scroll to our logo on ect manager.com

How to access support:

1.0n the home page click on the help 2. Click on the user manual button
and support button

&3 Help & Suppart

3. Chick induction lead manual

How to register ECTs and Mentors (called tutors in ect manager)

Register an ECT

1 From the top grey menu move your mouse pointer over NQTs. A drop down menu will appear.

Your NQTs Assessments Tutors School Courses Resources

National College for

These detals must be exactly the

NQT Registration - Step One - Personal Details

Teaching and Leadership Registration Informatio
thase regesten uwnmh N.su |cueqr Teaching and Leadership,

Register NQT ncluding middie name{s) where those were registered.
List of NQTs Tithe: Pleass Seect =
First Hame:
Alerts o —
Previaus Surname: [If applicabile)

Email Address:

Date of Birth: 16 v [Auger v[ 158 v

Teacher Ref. No:

This NQT did their trai

Mational Insurances

Registration Type

Please select the registration

{seven digit numiber without the 'f')

ining outside of England and does not have a TRN

type that best suits your NQT:

® A new NQT, starting their first term of induction

An existing HQT who

An existing NQT who

has already partially completed Induction at this schoal

has partially completed induction at a different school





