
How to assign a mentor to an ECT on Steplab
Important note: This process can only be completed by Induction Coordinators

Step 1: Select the Manage tab 
on the left-hand side of the 
home page.



Step 2: Select Coaching 
Relationships



Step 3: Find the name of the 
ECT you would like to assign a 
coach for in the list of ECTs at 
your school.



Step 4: Click on the box under 
the title coach and select from 
the list of Mentors registered to 
your school.



If this has worked correctly, the name of the coach 
will appear next to the name of the ECT you would 
like them to be matched with.

5. Click edit.
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